JOINT EMERGENCY PREPAREDNESS PROGRAM (JEPP)
Claim Form


[image: image1]

	BC JEPP Project #   
/12
     


	NAME OF PROVINCIAL/LOCAL GOVERNMENT/ABORIGINAL COMMUNITY SUBMITTING CLAIM: 
Mailing Address:

	Project Title:
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BRITISH

COLUMBIA ManagementB C





Claimed Amount:    $    
	Amount must not exceed the federally approved amount.

	CLAIMS WILL NOT BE ACCEPTED WITHOUT THE REQUIRED DOCUMENTATION ATTACHED:  
· A detailed claim calculation worksheet available on the EMBC/PEP website. (www.pep.gov.bc.ca/jepp/claim_costing_worksheet.xls)  
· Invoices covering the total cost of the project.  Purchases in foreign currency must be converted to Canadian currency before submitting the invoice.
· Receipts to support all charges on invoice/claim (e.g. taxi, accommodation, parking, air, rental car, meals etc.)

· Proof of payment (e.g. front and back of cashed cheques or general ledger showing paid transactions).
· Training/Education and Exercise Projects-ensure the number of participants trained/ attended is included.
· Consultants or Contractor Projects-refer to Consultants & Contractors Checklist.
· Federal recognition statement made to fulfill the Government of Canada (Public Safety Canada) commitment.
· Proof of Auditor’s signature is required for all projects where the federal portion exceeds $150,000.

	I CERTIFY:

1.
That the expenditures claimed are supported in the accounts of:




and are supported by proper documentation;



(Name of Provincial/Local Government/Aboriginal Community)
2.
That no portion of said expenditures has been included in any previous claim;
3.
That all applicable and known credits or refunds have been taken into account and the Manager of the EMBC Recovery and Funding Programs will be promptly notified on any further credits or refunds received; and
4.
That goods and services have been received on, or by, March 31st.

	CLAIM CERTIFIED BY:
Designated Financial Officer: (print title) 

Print Name:  
Signature:  
Date:  

yyyy/mm/dd
Phone: (        ) 
Fax:  (        ) 
E-mail:  








Emergency Management BC (EMBC)
PO Box 9201 Stn Prov Govt, Victoria BC V8W 9J1

Website: www.pep.bc.ca or e-mail: pep.funding@gov.bc.ca
Phone: (250) 952-5505 or 1-888-257-4777   Fax: (250) 952-5542
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